PASA Policies and Procedures for Financial Aid 11/12
Procedures

1. Families should request Financial Aid packets from the PASA office when making application for the coming school year, however, any unexpected financial hardship will be considered at any time.  
2. Families must complete the Financial Aid packet and submit it to the attention of PASA, Financial Aid & Assistance Committee.
3. Families must:

(i) complete the Financial Aid Request form; 

(ii) submit a signed copy of their prior year’s Form 1040 statement of Federal Income Tax and copies of their W-2 form(s).  Note, in the case of divorce/separation, both parents must complete separate Scholarship Application forms (one for each child), and submit it with their Form 1040 and W-2.

4. PASA reviews all information submitted for each applicant.  Based on this information, PASA will rank those applicants most in need, and will extend offers up to a 20% deduction in tuition.  All decisions on award offers are made by the Financial Aid & Assistance Committee and the PASA Advisory Board.
5. Families must reply to financial aid offers in writing to the attention of PASA, Financial Aid & Assistance Committee. 
Note—Families submitting late or incomplete applications at any point in the process may be excluded from aid that year.  Additionally, families applying for financial aid must be current with tuition payments for any previous year.  
Policies

1. PASA will not discriminate in the administration of its financial aid policies because of race, color, religion, national origin, gender, sexual orientation, or age.

2. PASA will strive to provide families with factual information about the total annual cost of attending this preschool and about any known aid opportunities, financing opportunities, policies, and procedures that may apply.

3. PASA recognizes that the primary responsibility for financing a student’s independent school education rests with his or her family or legal guardian(s).

4. PASA has limited financial aid available. Unfortunately not all families will be able to receive funding.

5. PASA will not provide financial aid for the aftercare program.

6. PASA will use a uniform methodology to make annual assessments in a consistent and equitable manner about each family’s or guardian(s)’ ability to pay for their children’s education.

7. PASA will not use financial need as a basis for determining a student’s eligibility for admission.  Acceptance to the school is a criterion for applying for financial aid.
8. PASA will not set different standards of behavior and academic performance for its financial aid recipients.

9. PASA will refrain from, and will discourage others, from making any public announcement of the financial aid award to a student.

10. PASA will safeguard the confidentiality of all financial information supplied by a family.

